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JOB ADVERTISEMENT

Position Vacant: 	Protection Officer (Settlement Governance Training and Information) 
Reporting to: 	Protection Project Coordinator
Duty Station: 		Puntland-Galkaio
Duration of Contract: 	10 Months

Main Responsibilities include: 

Settlement Governance Training:
· Develop training curriculum based on existing NRC practice;
· Deliver Settlement Governance Training in collaboration with program units;
· Conduct training needs analysis and refine training curriculum accordingly;

Settlement Information Management
· Identify five targeted settlements for information management in coordination with the AM;
· Establish report format;
· Collect information on each settlement including demographics, services available, service gaps, medium and long term durable solution prospects and key contacts;
· Update report on a monthly basis;
· Data collection, analysis and its due dissemination on a standardized format to the relevant forums. 

Program Development
· Document case studies and best practice;
· Prepare presentations and papers demonstrating lessons learned;
· Support the preparation of funding proposals;

Reporting and Project Management
· Prepare monthly reports on activities and progress;
· Prepare monthly work plans;
· Any other tasks as assigned by the supervisor;

Required skills and qualifications:
· A minimum of 4 years experience working with IDPs in Puntland;
· Knowledge of adult learning methodologies and capacity building experience, including experience in areas such as capacity assessment, curricula development, course organization, problem-based training, and training impact evaluations;
· Community mobilization experience;
· Ability to work under pressure, establish priorities and plan, coordinate own work plan, use time efficiently and apply judgment in the context of competing deadlines;
· Good interpersonal skills and ability to establish and maintain effective working relations in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity;
1. Excellent oral/communication skills and ability to articulate ideas in a clear and accurate manner including the ability to prepare and edit a variety of written documents, reports and briefs;
1. Good understanding of Microsoft office and particularly Excel;
1. Fluency in the English language both written and spoken.
1. Excellent English composition skills;
1. Strong reporting skills are essential.

NB: 
1. Submit your application and other supporting document to NRC offices in Bossaso, Galkaio and Garowe or through officeassistant_pl@som.nrc.no  the deadline of the submission is 23rd Feb 2012 at 4:00 Pm.
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