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JOB ADVERTISEMENT
Job Title:



Monitoring and Evaluation Officer
Reports to: 



Area Manager 
Supervises: 



None




Department/Section/Program:
Programs
Job Based at: 


Bosaso
Job Grade:



H
Job Purpose Summary
To oversee the overall design and implementation of monitoring and evaluation (M&E) systems and procedures and ensure that all aspects of the NRC Puntland Area Program M&E system are adhered to.
Key Responsibilities

1. In coordination with the Area Manager, project staff and M&E field Focal Point in Nairobi establish a reliable participatory M&E framework for NRC Puntland
2. Design full M&E procedures and operating plans within the Program Area
3. Implement effective M&E systems and procedures to ensure project quality assurance and consistency across the Area Program 

4. Design, implement, improve and maintain workable and comprehensive M&E tools for the monitoring of core NRC program activities within the Program Area
5. Oversee the systematic and continuous data collection and analysis on the progress of activities over time and monitor results in terms of timeliness, quality, accuracy in line with the logical framework approaches (LFAs) best practice and project documents
6. Provide technical support to Puntland Sub-Offices teams in planning and monitoring of ongoing projects as well as the development of systematic regular and structured M&E exercises
7. Assist in the drafting of periodic program thematic  internal and external reports 

8. Compile various periodic internal reports for smooth and timely implementation and accomplishment of planned project activities
9. Manage the M&E Database with the M&E Focal Point in Nairobi and be responsible for generating periodic reports for Puntland Program Area as per the NRC Headquarters and donor partner requirements 

10. Build the capacity of staff through training and support for effective implementation of the M&E systems, including for information gathering, follow up and post implementation monitoring within the Program Area.

11. Collaborate with the Mission’s information, communications and telecommunications (ICT) section to develop and maintain the M&E technology system including updating, trouble shooting and promptly addressing all problems as they arise.

Qualifications and Competences
Academic and Professional Qualifications 


· University degree preferably in social sciences, international relations and/or development or other relevant discipline.
Relevant Experience

· At least 7 years’ relevant working experience in M&E design and implementation
· At least 4 years experience in field project review and evaluation.  
· At least 4 years experience in projects reporting
Knowledge, Skills & Personal Attributes
· Excellent interpersonal, written and verbal communication skills  
· Strong analysis skills (qualitative and quantitative) and strong reporting skills.
· Excellent one to one and group communication /information presentation skills 
· Experience in training and capacity building in M&E mechanisms at various project levels
· Good understanding of various donors’ requirements 

· Experience in designing and leading on specific development research projects

· Experience working with statistical computer software packages
· Project design and management skills
· Goal oriented with ability to work under pressure, independently and with limited supervision.

Key Relationships
Internal Contacts

· Area Manager
· Program staff
· NRC Nairobi contact person
.
External Contacts

· Donors
· Implementing partners

· Technical peer exchange forums.
This position will require the job holder to regularly travel to NRC Puntland Sub-Offices.
NB: Applicants should submit their CVs and copy of supporting documents to NRC offices in Puntland, Mogadishu and Hargeisa or send through officeassistant_pl@som.nrc.no not later than 23rd Feb 2012 at 4:00pm

PAGE  
1
Last Revised: 8 February 2012 


