NORWEGIAN REFUGEE COUNCIL

JOB DESCRIPTION


Job Title:				Project Officer, Education

Reports to: 				Project Coordinator/Project Manager, Education

Supervises: 				Project Assistants		

Department/Section/Program:	Education

Job Based at: 			Puntland-Galkaio

Job Grade:				H


Job Purpose Summary

Provide project management support in coordinating and documenting progress on implementation of education activities in NRC Puntland Area.

Key Responsibilities

1. Participate in the expansion, development, coordination and management of NRC’s Education projects in the designated region
2. Coordinate with education theme actors including the Ministry of Education (MoE) and local education partners, NGOs, UN Agencies and other stakeholders
3. Break down the annual work plans into weekly, monthly and quarterly plans
4. Monitor, evaluate and ensure that the project activities are consistent with plans and budget lines and NRC’s policy and standards
5. Ensure timely procurement, development and distribution of training modules, educational materials, and equipment; 
6. Coordinate assessments, progress tracking, sensitization / mobilization and follow-up salient issues
7. Ensure effective distribution and monitoring of school learning materials 
8. Actively support the capacity building of the Ministry of Education (MoE), Community Education Committees (CECs), Head Teachers, Teachers, Parents, Community Leaders and Merchants
9. Promote, advocate for and implement community mobilization on the Right to Education for All (EFA), gender equal opportunities and  rights of internally displaced persons (IDPs)
10. Prepare periodic project and progress reports as appropriate.




Qualifications and Competences

Academic and Professional Qualifications 	
· Bachelor’s degree in Education or related field of study.

Relevant Experience
· At least 4 years of relevant work experience.

Knowledge, Skills & Personal Attributes
· Good communication and interpersonal skills
· Good planning and organisation skills
· Budget management skill
· Project management skills
· Ability to resolve conflicts
· Team player skills with participatory approaches and proficiency in report writing. 
· Ability to work under pressure, independently and with limited supervision
· Possess cultural awareness and sensitivity 
· Sound knowledge of Human Rights and Humanitarian Protection programming principles.
· Strong reporting skills are essential.


NB: Applicants should submit their CVs and copy of supporting documents to NRC offices in Puntland, Mogadishu and Hargeisa or send through officeassistant_pl@som.nrc.no  not later than 23rd Feb 2012 at 4:00pm

