ISLAMIC RELIEF
SOMALIA PROGRAMME

 
Islamic Relief
				
VACANCY ADVERTISEMENT (1 POSITIONS EACH LOCATION)

Established in 1984 in the UK, Islamic Relief is an international NGO seeking to promote sustainable economic and social development by working with local communities through relief and development activities.  We aim to help the needy regardless of race, religion or gender and implement our work within the following sectors: 
Education and Vocational Training 		Emergency & Relief	
Water and sanitation				Income Generation		
Health and Nutrition 				Orphans Support
Ramadan and Qurbani 			            Disaster Preparedness 

	JOB TITLE:
	PROJECT COORDINATOR (LOCAL POSITION)

	BASE LOCATION:	
	PUNTLAND,MOGADISHU & HARGEISA-SOMALIA 

	REPORTING TO:
	PROJECT MANAGER

	CLOSING DATE
	6th Feb 2012



JOB OBJECTIVE

The candidate is expected to establish good relations with community groups, other NGOs and to make sure food provided by IR Somalia Programme reach people in need in regions of need in Somalia. 
 
DUTIES AND RESPONSIBILITIES:
· Coordinating between all the various departments which are at work in a project 
· Reporting to the project manager 
· Liaising with all the employees that are involved in the project 
· Keeping a close watch on the budgets of each department 
· Solving all the employee disputes that arise in the office 
· Being involved in the project from the planning stages 
· Helping in the execution of the project 
· Reporting to the management on the development of the project 
· Following up on a project even after it is over 
· Solve all employee problems as they get to work closely with them and they can help them management in getting a great rapport going with them 
· The project coordinator has to be a hands on person, as their help could be required at anytime of the day 
· They have to be quick in solving problems as any delay stall the whole process 
· They should have technical of each department involved, from manufacturing to accounting, they should about know about it in detail 
· Even after the project is dome, they have to look after the whole project's life cycle 

ESSENTIAL KNOWLEDGE, SKILLS AND COMPETENCIES:
· A bachelor's degree in the line duty is relevant
· Excellent computer literacy
· Good oral and written communication skills
· Demonstrated ability to work in insecure environments
· Fluency in Somali language is a must
· Able to work under pressure.
	· Able to work in various districts
· Honest and trustworthy



 


How to apply

If you think you are the candidate we are looking for, please send your updated CV with three references and letter of motivation to hrs@islamic-relief.or.ke  by 6th February, 2012. Only short-listed applicants will be contacted. Due to the urgency of this position, applications will be shortlisted on a regular basis and we may offer this post before the closing date.
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