ISLAMIC RELIEF
SOMALIA PROGRAMME

 
Islamic Relief				
VACANCY ADVERTISEMENT (3 POSITIONS EACH LOCATION)

Established in 1984 in the UK, Islamic Relief is an international NGO seeking to promote sustainable economic and social development by working with local communities through relief and development activities.  We aim to help the needy regardless of race, religion or gender and implement our work within the following sectors: 
Education and Vocational Training 		Emergency & Relief	
Water and sanitation				Income Generation		
Health and Nutrition 				Orphans Support
Ramadan and Qurbani 			Disaster Preparedness 

	JOB TITLE:
	FOOD DISTRIBUTORS (LOCAL POSITION)

	BASE LOCATION:	
	PUNTLAND & HARGEISA-SOMALIA 

	REPORTING TO:
	AREA SUPERVISOR

	CLOSING DATE
	6th Feb 2012



JOB OBJECTIVE

The candidate is expected to establish good relations with community groups, other NGOs and to make sure food provided by IR Somalia Programme reach people in need in regions of need in Somalia. 
 
DUTIES AND RESPONSIBILITIES:

· Monitor and review food deliveries, storage, transport and distribution at the designated sites and verify if the amounts received have been properly recorded, damaged or suspected to be damaged.
· Provide accurate reports to the Area Supervisor.
· Identify any concerns with the food distribution arrangements and report them to the Area Supervisor.
· Ensure that food are physically monitored while stored at the warehouse,
transporting to and from warehouse/distribution centres. 
· Monitor the transportation of food from warehouse to the final distribution
points.
· Monitor, document and report all loss due to loading, off-loading, transporting, storing and
distribution.
· Monitor the stock of food in comparison with records.
· Make sure physical count of the warehouse is taken. 
· Ensure that information concerning food distribution schedules is disseminated well in
advance to the relevant beneficiaries and to the immediate supervisors
· Assist and monitor appropriate distribution of foods to eligible recipients/beneficiaries
according to the approved distribution plan and as per ration size.
· Randomly monitor the distributed foods after they have been received by the
beneficiaries at the distribution point.
· Monitor all non-distributed commodities, at the end of the distribution period, are documented and returned to the warehouse.
· Ensure food dispatch, delivery, distribution and loss is documented correctly.
· Perform other duties as may be assigned by his/her immediate supervisor.

ESSENTIAL KNOWLEDGE, SKILLS AND COMPETENCIES:

· At least high school graduate
· Demonstrated 2 to 3 years of overall experience; and a minimum 1 year of specific
development food distribution sector experience
· Excellent computer literacy
· Good oral and written communication skills
· Demonstrated ability to work in insecure environments
· Fluency in Somali language is a must
· Able to work under pressure.
	· Able to work in various districts
· Honest and trustworthy






How to apply

If you think you are the candidate we are looking for, please send your updated CV with three references and letter of motivation to hrs@islamic-relief.or.ke  by 6th February, 2012. Only short-listed applicants will be contacted. Due to the urgency of this position, applications will be shortlisted on a regular basis and we may offer this post before the closing date.
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